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Introduction 

 
The Essex Town Little League Safety Plan follows the guidelines of Little Leagues “A Safety 
Awareness Program” and as such is open to suggestions and continuous improvement.   The 
plan consists of the uniform procedures to be used by all Managers, Coaches, Board 
members, and Volunteers of the Essex Town Little League.   The Goal of the plan is to 
reduce or avoid injuries by raising safety awareness among all parties involved in the Essex 
Town Little League.   As well as familiarizing yourself with the Essex town plan, it also 
recommended that you visit http://www.littleleague.org/learn/programs/asap.htm as a 
resource of additional safety improvement ideas.                                                                                                                        

This Plan contains the fifteen minimum requirements to be considered a qualified plan by 
Little League H.Q.   One of the duties of the Safety Officer will be to review the 
additional recommendations of the Little League and incorporate any that are applicable 
into future Safety Plans.    The Safety Officer will also make recommendations to the 
League President for the immediate implementation of any improvement deemed 
necessary to provide a safe environment for spectators, coaches and players.  
 
Following are the plans major elements: 

 
1. Have an active Safety Officer on file with Little League International 
2. Publish and distribute a safety manual to all appropriate volunteers 
3. Post and distribute emergency and key officials’ numbers 
4. Use current official Little League Volunteer Application Form and check for 

sexual abuse 
5. Provide and require fundamentals training to Coaches and Managers 
6. Provide and require First Aid Training for all Coaches and Managers 
7. Require coaches/umpires to walk fields for hazards before each use 
8. Complete and submit the current Annual Little League Facility Survey 
9. Written Safety Procedure for Concession Stand; Safe Food Preparation Training 
10. Require regular inspection and replacement of equipment 
11. Implement prompt accident reporting and tracking procedure 
12. Require First Aid Kit at all games and practices 
13. Enforce Little League rules including proper equipment 
14. Complete and submit the Qualified Safety Plan Registration Form 
15. Submit League player roster, coach and manager data via LL Data Center  

http://www.littleleague.org/learn/programs/asap.htm
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APPENDIX – Volunteer Application Form 

Section 1:   Safety Officer 

The League President shall appoint a board member to the position of Safety Officer 
and insure the Safety Officer is on file with Little League H.Q. 
   
 The Safety Officer shall then; 
 

1. Be responsible for insuring that all elements of this Safety Plan are 
implemented and a budget request is presented to the board. 
 

2. Insure that all coaches, managers and volunteers provide a safe playing 
environment. 
 

3. Insure the Qualified Safety Plan Registration Form along with a copy of the 
Safety Plan and Facilities Survey Form are submitted to Little League H.Q. 
prior to the current year’s due date. 
 

4. Participate in the Little League ASAP program as a source for continued 
safety awareness and improvement.     

Section 2:   Distribution of Safety Manuals 

Essex Town Little League will distribute a paper copy of this Safety Manual to all 
staff.   A concession manual shall be published and distributed to all concession staff.   
An equipment policy manual shall be distributed to all facilities crew.   A first aid 
manual shall be distributed to all coaches and managers.      

Section 3:   Emergency Contacts and Procedures 

In any emergency that requires police, ambulance or fire service 911 will be the 
number used to summon Essex Town emergency services. 
 
Each team will designate one person from among coaches and parents to be the 
emergency coordinator for each game. 
 
The Emergency coordinator must be able to clearly and calmly communicate the 
nature of the emergency to the 911 dispatcher. The Emergency coordinator will 
proceed to Foster Road to meet and direct emergency personnel to the correct field. 
 

http://www.littleleague.org/learn/programs/asap.htm
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It will be the responsibility of each team manager to carry a list of emergency 
contacts. For each person on the field connected with their team.  The list will include 
any special medical conditions for each person on the list.   
Note:  Keep this list with the first aid kit.  
 
The manager will also be responsible to contact or have the emergency coordinator 
notify the contact of the nature of the emergency.  
 
The League President and the Safety Officer will be notified of any emergency as 
soon as possible. 
 
Any injury that requires the removal from the game of any player coach or umpire 
must be reported in writing to the League President and Safety Officer within 24 
hours.  The report should contain the following information: 
  

 Name(s) of person(s) injured with contact information 

 Description of injury, and follow-up information 

 Description of how injury occurred 

 Suggestion on how to prevent recurrence of accident/injury 

 
ETLL Emergency Contacts  
 
Fire   911 
 
Police  911 
 
Ambulance  911 
 
League Safety Officer 

Larry Hawley thehawleys@gmail.com 238-9234 
  
Vice President Softball  

Brian Bruyns Bruyns0426@comcast.net 879-9318 
 
Vice President Baseball  

Steve Bent stevembent@hotmail.com 318-3320 
 
League President  

Chris Baker cbake@comcast.net 233-6242 

mailto:thehawleys@gmail.com
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APPENDIX – Volunteer Application Form 

Section 4:   Volunteer Background Checks 

A Little League Volunteer Application Form for the applicable year (see appendix) 
accompanied with a government ID, and social security number, must be filled out by 
managers, coaches, board members and any other persons, volunteers, or hired 
workers who provide regular service to the league and/or have repetitive access to or 
contact with players or teams.     
 
No applicant will be allowed to serve in any volunteer or hired capacity until the 
background check has been completed to the satisfaction of the League President 
pursuant to the rules and guidelines of Little league International. 
 
Any person who refuses at any time and for any reason to submit either of these 
forms shall be prohibited from serving in any volunteer or hired capacity involving 
repetitive access to or contact with players or teams.    

Section 5:   Fundamentals Training 

The league shall conduct a fundamentals training session for all coaches and managers 
prior to the start of the official preseason practice sessions.  The league shall keep 
records of who presented the information and the names of all who attended these 
sessions.  All coaches will be required to attend this session at least once every three 
years but at a minimum of at least one coach or manager from each team must attend 
this session for the current year.   The intent is to have all coaches and managers 
trained to present this information to the players of their respective teams.  
 
The goal is to promote safe play thru proper fundamentals training in running, sliding, 
throwing, batting and pitching.  

Section 6:   First Aid Training 

Each team shall be provided with a first aid kit that must be made readily available at 
all games and practices.   Replenishment for all items in the first aid kits shall be kept 
at the snack bar.  Any used items must be replenished prior to the start of the next 
scheduled game. 
 
The league shall conduct yearly First Aid Training sessions for all coaches and 
managers.  The league shall keep records of who presented the information and the 
names of all who attended these sessions.  All coaches will be required to attend this 
session at least once every three years but at a minimum at least one coach or manager 
from each team must attend this session for the current year.   Safety training is 
scheduled to be held at Essex Middle School during the week of April 2, 2018.   The 
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training will be conducted as a fee for service by Northeast Medical & Safety Training 
Associates. 

Section 7:   Field Safety Walk 

Prior to the official start of each game a field safety walk will be conducted by the 
managers of each team and the head umpire.  Any unsafe conditions must be 
corrected prior to play.  The walk, which is made to insure general safe playing 
conditions, should include but not be limited to; 
 

 Removal of rocks, bottles, glass, and other foreign objects. 

 Slippery unsafe footing due to recent rain. 

 Unsafe broken fencing. 

 Holes in playing surface. 
 
The umpire may suspend play if any unsafe field conditions occur after the start of 
play.  Any safety issue related to the field playing conditions must be reported to the 
League Safety Officer and the League President even when the condition was able to 
be repaired prior to the scheduled start. 
 

Section 8:   Conduct Annual Facilities Survey 

 
The League Safety Officer shall submit, prior to the due date for the current year, the 
completed Annual Facilities Survey with the Annual Safety Plan.   A copy will also be 
provided to the League President and divisional Vice President. 
 

Section 9:   Safe Food Handling and Training / Snack Bar 

Safety 

The Snack Bar Manager shall be trained in the safe handling and preparation of food 
and be responsible for training all Core Volunteers.  The Core Volunteers must be 
able to instruct other volunteers in the specific practices used by the ETLL Snack Bar. 
 
In addition the manager and core volunteers will be instructed in the safe operation of 
all snack bar equipment and facilities. 
 
The snack bar manager and core volunteers will be trained in the proper use of the 
ETLL First Aid Kits.     
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All procedures and practices mentioned here must be in writing and made available to 
all Snack Bar Volunteers. 
 
The appendix includes a copy of the ETLL Snack Bar Safety Procedures. 
 

Section 10:   Inspection and Replacement of Equipment 

Each manager or a designated volunteer shall inspect all equipment prior to beginning 
of play for each game and remove and destroy any defective equipment that cannot 
be repaired to a safe condition.  The Safety Officer will be notified of any recurring 
equipment defects and be responsible for replacing any equipment deemed unsafe for 
play.   The Safety Officer will be responsible for insuring that equipment inspections 
are being accomplished. 
 

Section 11:   Accident Reporting 
 

Any accident involving any coach, player, umpire, fan or volunteer that results in an 
injury shall be reported to the League President or Safety Officer within 24-48 hrs.   
ETLL will report all accidents using the ASAP form (see also appendix) found at: 
http://www.littleleague.org/Assets/forms_pubs/asap/Injury_Tracking_Form.pdf 

 
Hardcopy forms will be kept at the Snack Bar. 
 
Note:  A report must be filled out for any on field injury that requires the 
removal of any player, coach, umpire, or volunteer from the game even if that 
person returns immediately.   
 
All completed forms will be made available upon request to the Leagues District 
Headquarters.   
 
This form should also be used by any person who wishes to report a “near” miss that 
may have caused an injury. 
 
During 2018, the Safety Officer has recommended increased communication and 
instructions around the use of accident reporting. 
 
 
 

http://www.littleleague.org/Assets/forms_pubs/asap/Injury_Tracking_Form.pdf
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Section 12:  First Aid Kits 

 
Each team shall be provided with a first aid kit that must be made readily available at 
all games and practices.  Replenishment for all items in the first aid kits shall be kept 
at the snack bar.  Any used items must be replenished prior to the start of the next 
scheduled game. 
  
It is the team manager’s responsibility to ensure the first aid kit is kept in good order.   
The kits should be kept clean and inspected prior to each game.  All used items 
should be kept out of the kit and disposed.   The kits should be emptied and washed 
after each use to keep all items free of field dirt. 

Section 13:  Enforce Little League Rules 

Many of the Essex Town Little Leagues rules have a basis in safety and should be 
followed.   Be sure players have proper equipment at all times, even catchers when 
warming up.  Enforce rules at practices and games.   

Reminders: 

Managers are not allowed to catch pitchers (Rule 3.09); this includes standing at 
backstop during practice as informal catcher for batting practice.   

Rule1.08-1.The on-deck position is not permitted in Tee Ball, Minor League, Farm, or 
Majors. 

Please refer to the ETLL Safety Code located in the Appendix. 

Section 14:  Safety Plan Registration Form 

 
The League Safety Officer shall submit, prior to the due date for the current year, the 
completed Qualified Safety Plan Registration Form.   This form is to be submitted 
along with a copy of the Safety Plan. 

Section 15:  Roster Submission 

 
The League Safety Officer will work with the League President to ensure that the 
player roster, coach and manager data gets submitted via the Little League Data 
Center by the due date for the current year.
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 9 

APPENDIX – Volunteer Application Form APPENDIX – Incident/Injury Tracking Report 



 

 10 

APPENDIX – Volunteer Application Form APPENDIX – Guide To Lightning Safety 
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APPENDIX – Coach’s Checklist 
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APPENDIX –Facility And Field Inspection Checklist 
 
 
 
 

Facility and Field Inspection Checklist 
Facility Name______________________________________  
Inspector __________________________  
Date ___________ Time___________   
 

 Holes, damage, rough or uneven spots   

 Slippery areas, long grass   

 Glass, rocks and other debris & foreign objects   

 Damage to screens, fences edges or sharp fencing   

 Unsafe conditions around backstop, pitcher’s mound   

 Warning track condition   

 Dugouts condition before and after games   

 Make sure telephones are available   

 Areas around bleachers free of debris   

 General garbage clean-up   

 Who’s in charge of emptying garbage cans   

 Conditions of restrooms and restroom supplies   

 Snack Bar  inspection  
 
 
NOTES/ HAZARDS  
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ESSEX TOWN LITTLE LEAGUE SAFETY CODE 

Managers, coaches and umpires should have 
training in first-aid. First-aid kits are issued to 
each team manager. 
 
All coaches and managers should attend a 
fundamentals training session prior to the 
start of the official preseason practice 
sessions.   
 
No games or practices should be held when 
weather or field conditions are bad, 
particularly with lightning. 
 
Play area should be inspected frequently for 
holes, damage, stones, glass and other foreign 
objects. 
 
Only players, managers, coaches, and umpires 
are permitted on the playing field or in the 
dugout during games and practice sessions. 
 
Responsibility for keeping bats and loose 
equipment off the field of play should be that 
of a player assigned for this purpose or the 
team’s manager and coaches. 
 
During practice and games, all players should 
be alert and watching the batter on each pitch. 
 
During warm-up drills players should be 
spaced so that no one is endangered by wild 
throws or missed catches. 
 
All pre-game warm-ups should be performed 
within the confines of the playing field and 
not within areas that are frequented by, and 
thus endanger spectators (i.e., playing 
catch, pepper, swinging bats, etc.) 
 
Equipment should be inspected regularly for 
the condition of the equipment as well as for 
proper fit. 
 

Batters must wear Little League approved 
protective helmets during batting practice and 
games. 
 
Catcher must wear catcher’s helmet, mask, 
throat guard, long model chest protector, shin 
guards and protective cup with athletic 
supporter at all times (males) for all 
practices and games. NO EXCEPTIONS. 
Managers should encourage all male players to 
wear protective cups and supporters for 
practices and games. 
 
Except when runner is returning to a base, 
head-first slides are not permitted. 
 
During sliding practice, bases should not be 
strapped down or anchored. 
 
At no time should “horse play” be permitted 
on the playing field. 
 
Parents of players who wear glasses should be 
encouraged to provide “safety glasses.” 
 
Player must not wear watches, rings, pins or 
metallic items during games and practices. 
 
The Catcher must wear catcher’s helmet and 
mask with a throat guard in warming up 
pitchers. This applies between innings and in 
the bullpen during a game and also during 
practices. 
 
Managers and Coaches may NOT warm up 
pitchers before or during a game. 
 
On-deck batters are not permitted. 
 
Our Little League runs background 
checks on all of the managers, coaches and 
other applicable volunteer applicants. 
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